Office 365 ProPlus Self-Help Guide for Students

Every CCCS student can use Office 365 ProPlus at no additional cost. Office 365
ProPlus provides the full Office productivity suite, including Word, Excel,

PowerPoint and OneNote.

Instructions on downloading and installing Office 365 ProPlus:

1. Loginto Portal (https://myportal.cccs.edu)

File Edit View History Bookmarks Tools Help I |

—— —— ~— = E [

%/ § myACC Login- Web5 x \(+
€ | @ https://myportal.cces.edu/jsp/misc/schoolLoginNew.jsp?school=acc

my ACC

Log In to Find:

* D2L Access

« Deadlines

« Events and Announcements
» Financial Aid

* Publications and Forms

« Tuition Payments
 Transcripts

* Student Email

Current Students,
Faculty and Staff

Student Number:

Password:

"B 983 a4 - f- =

YOU CAN MOVE MOUNTAINS

Need Help?

Lost Student Number
Eorgot Password?
Reset Password
Contact Help Desk

Supported Browsers
New User

Technical Assistance
Always Available
1.888.800.9198




2. Goto “Student” tab
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3. Click on “Install Microsoft Office” link in “Office 365” channel.
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4. C(Click “Install now”
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5. Save the installation file to your computer.

6. Startthe installation by double-clicking the installation file. Follow the
prompts to install.
Note: During installation you could be prompted to sign-in. For now skip
this step as you will sign at a later step.

7. Activate Office 365 ProPlus by signing in to Office 365 to turn-on the full
features and to save documents to the cloud. Open one of the Office 365
ProPlus software, for example Excel, Word, PowerPoint...
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Click “Sign in to get the most out of Office” link in the upper right corner.
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9. Enter your CCCS Student email address, and press “Next” button.

Sign in

Type the email address of the account you would like to
use with Office.

“HI: Ik @student cecs.edu|

When you sign in, your documents and settings are online
Learn more | Privacy statement




10. Click “Work account” link

We Need a Little
More Help

It looks like you use the same email address with more
than one account. Please select the type of account
which you would like to use to sign in.

.- Microsoft account

Sign in with the account you use for OneDrive, Xbox
LIVE, Outlook.com, or other Microsoft services.

Work account
p Sign in with the account provided by your work,

school, or university.

When you sign in, your documents and settings are online

Learn more | Privacy statement




11. Click on “Work or school account” again on the next screen.

] Office 365

It looks like pbutter212@student.cccs.edu is used with more
than one account. Which account do you want to use?

: Work or school account
Assigned by your work or school

.- Microsoft account

- Personal account

ﬁ Your work or school account can be used anywhere you see this symbol.
'} @ 2015 Microsoft Terms of use Privacy & Cookies

12. Enter your S number and Portal password.



e COLORADO COMMUNITY COLLEGE SYSTEM

Welcome to CCCS Office 365 Login
Page

Please Login
Username: S33i1{1071

Password: ooooooo|

Login

13.You just activated Office 365 ProPlus.
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