
Office	365	ProPlus	Self-Help	Guide	for	Students	
Every	CCCS	student	can	use	Office	365	ProPlus	at	no	additional	cost.		Office	365	
ProPlus	provides	the	full	Office	productivity	suite,	including	Word,	Excel,	
PowerPoint	and	OneNote.		

Instructions	on	downloading	and	installing	Office	365	ProPlus:	

1. Log	into	Portal	(https://myportal.cccs.edu)		

	



2. Go	to	“Student”	tab	
	

	
3. Click	on	“Install	Microsoft	Office”	link	in	“Office	365”	channel.	

	 	



4. Click	“Install	now”	

	
5. Save	the	installation	file	to	your	computer.				

	
6. Start	the	installation	by	double-clicking	the	installation	file.		Follow	the	

prompts	to	install.	
Note:		During	installation	you	could	be	prompted	to	sign-in.		For	now	skip	
this	step	as	you	will	sign	at	a	later	step.	
	

7. Activate	Office	365	ProPlus	by	signing	in	to	Office	365	to	turn-on	the	full	
features	and	to	save	documents	to	the	cloud.		Open	one	of	the	Office	365	
ProPlus	software,	for	example	Excel,	Word,	PowerPoint…	



	

	
	



8. Click	“Sign	in	to	get	the	most	out	of	Office”	link	in	the	upper	right	corner.	

	
	



9. Enter	your	CCCS	Student	email	address,	and	press	“Next”	button.	

	 	



10. Click	“Work	account”	link	

	



11. Click	on	“Work	or	school	account”	again	on	the	next	screen.	

	 	
12. Enter	your	S	number	and	Portal	password.	



	
	

13. You	just	activated	Office	365	ProPlus.	



	
	



	


