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Introduction 

MindTap is a personal learning environment that contains Activities (Readings, Assignments, Apps, etc.) 

that instructors and students need in a course. You can customize a MindTap by adding or editing 

Activities on the Learning Path (distinct Activities) or within Readings (inline Activities.) A DSC 

representative can help customize the MindTap course further, editing Learning Paths, folders and 

units. They can also help you with Homework Apps and the Progress App.  

A Course mode MindTap contains Activities that come to the MindTap from the Core text or as digital-

first content. The MindTap can also include homework and assessments from other Cengage products. 

MindTaps include Apps, web applications deployed inside the MindTap container. Apps contribute 

learning Activities and behaviors to MindTap.  

NOTE: Not all Apps are available in every MindTap title.  

If you are looking for something not covered in this document, you can find it in Instructor Guide to 

Managing a MindTap. 

Objectives 

The document introduces instructors to the following: 

 Logging into MindTap 

 Navigating MindTap 

 Adding Activities 

 Date Manager 

 Progress App 

Audience 

This document addresses the needs of MindTap course instructors. 

 

 

http://inside/sites/newmedia/Global%20New%20Media/PDTRC/Shared%20Documents/Instructor%20Guide%20to%20Managing%20a%20MindTap.pdf
http://inside/sites/newmedia/Global%20New%20Media/PDTRC/Shared%20Documents/Instructor%20Guide%20to%20Managing%20a%20MindTap.pdf


  

Navigating MindTap 

Once you’re in your MindTap course, here’s how it looks: 

FFuunnccttiioonn  LLooookkss  lliikkee  tthhiiss……  

The cover page 
displays. 

 

The first time 
you open your 
MindTap 
course, Help 
displays. Help 
explains where 
to find 
everything.  

 



 

FFuunnccttiioonn  LLooookkss  lliikkee  tthhiiss……  

Click the [?] 
icon at the top 
right to see 
Help anytime. 
Click the close 
icon to hide 
Help. 

 

This is a 
Learning Path, 
MindTap’s 
main 
navigation 
tool. It’s 
“home” in 
your MindTap 
course. 

In this 
Learning Path, 
each unit is a 
folder. Click to 
open a folder.  



  

FFuunnccttiioonn  LLooookkss  lliikkee  tthhiiss……  

If you don’t 
see the 
Learning Path, 
you can click 
the Learning 
Path Navigator 
and the 
Learning Path 
displays. 

  

The App Dock 
is on the far 
right of the 
screen. Each 
icon 
represents an 
App in your 
MindTap 
course. When 
you hover over 
an icon, the 
name of the 
App displays 
next to it. 
Different 
courses have 
different apps. 

Click the icon 
to open the 
App. 

  

You can access 
a list of FAQs. 
Click the 
dropdown 
arrow next to 
your name and 
select FAQ. 

 



 

FFuunnccttiioonn  LLooookkss  lliikkee  tthhiiss……  

Select 
Customer 
Support to get 
technical 
support. 

 



  

Adding Activities to MindTap 

The list of Activities that you can add to the MindTap course depends on the Apps provisioned to it. You 

can either add Activities directly to the learning path or inline in a Reading Activity.  

Adding Distinct Activities 

Use the following procedure to add Distinct Activities. 

SStteepp  AAccttiioonn  

1 Navigate to the Learning Path. 

2 Click the + icon. 

 

3 Select Add Activity. 

 



 

SStteepp  AAccttiioonn  

4 Select the App from which you are using the Activity. 

 

5 Follow the directions and fill out the settings.  

NOTE: Options vary for each App. For more thorough directions, see one of our 
specific guides. 



  

SStteepp  AAccttiioonn  

6 Select Assignment Options. 

 



 

SStteepp  AAccttiioonn  

7 Click Save to save the Activity. 

 

Adding Inline Activities 

Use the following procedures to add Inline Activities 

SStteepp  AAccttiioonn  

1 Open the Reading in which you want to add an inline web video. 

Click the Edit (pencil) icon in the Reading to enter Edit mode. 

 
Result: Add (+) and Remove (-) icons display. 



  

SStteepp  AAccttiioonn  

2 Click the Add (+) icon in the desired location. 

 
Result: The Activity Manager screen displays. 

3 Select the App from which you want to include the assignment. 

 

4 Follow the directions to select the Activity and edit assignment options.  

NOTE: Options vary for each App. For more thorough directions, see one of our 
specific guides. 



 

SStteepp  AAccttiioonn  

5 Click the Edit (pencil) icon again to exit Edit mode. 

 
Result: The web video displays inline in the Reading and the Add (+) and Remove (-) 
icons no longer display. 

 



  

Date Manager  

Date manager is a flat, compact view of activities in the Learning Path, enabling an instructor to change 

assignment available dates and due dates easily in a MindTap course.  

The activity names are links to the activities that you can launch from this view. 

NOTE: Instructors still need to use the Progress App to extend activity due dates for individual students. 

  

Icon Types 

Date Manager displays different icon types, depending on the status of the activity: 

  Click to enter date  

  Due date past (Select to extend date) 

  Instructor has extended date 

Modifying a Due Date 

MindTap instructors can set or modify Due Dates using Date Manager by following these steps: 



 

SStteepp  AAccttiioonn  

1 Open the Learning Path and click Date Manager. 

 
Result: Date Manager displays. 

 



  

SStteepp  AAccttiioonn  

2 Select the Due Date icon corresponding to the activity on which you want to 
change the date. 

 
NOTE: You can select multiple check boxes. Click the icon in the blue bar at the top 
of the screen to give all selected Activities the same date. 

 
Result: A calendar displays. 

 



 

SStteepp  AAccttiioonn  

3 Select a date and a time for the Due Date. 

 

4 Click Done. 

Result: The due date for the activity changes to the date selected. 

 



  

Progress App 

The Progress App enables instructors to track student scores on homework and assessments taken in 

MindTap. Instructors can access Progress from the App Dock.  

FFuunnccttiioonn  LLooookkss  lliikkee  tthhiiss……  

Select the 
Progress App 
icon from the 
App Dock. 

 



 

FFuunnccttiioonn  LLooookkss  lliikkee  tthhiiss……  

The 
Gradebook tab 
displays when 
you open 
Progress.  

 

You can filter 
by overall 
performance. 
High is over 
90%, Average 
is between 70 
and 90% and 
Low is below 
70%. 

 



  

FFuunnccttiioonn  LLooookkss  lliikkee  tthhiiss……  

Click Show All 
Grades to 
show every 
assignment. 

 

 



 

FFuunnccttiioonn  LLooookkss  lliikkee  tthhiiss……  

You can filter 
by points or 
percentages. 

 

Select Speed 
Grader to edit 
scores by 
selecting a cell. 

 



  

FFuunnccttiioonn  LLooookkss  lliikkee  tthhiiss……  

Select an 
assignment for 
a class 
overview to 
display.  

 

Select a score. 
A dialog box 
displays. You 
can edit the 
score or 
extend the due 
date for an 
individual 
student. 

 

 



 

Scores and Gradebooks 

You can send a student’s scores from MindTap to a Learning Management System Gradebook and use 

them along with scores on other student work (Examples: projects, papers) to help calculate a student’s 

grade. 

Grade Synchronization 

Instructors can get help from a Cengage ITS representative to set up grade synchronization, adding 

scorable Activities to the institution’s LMS Gradebook automatically.  

 

Export 

Click Export in Progress to export the score matrix.  

 



  

Export formats display. Select the appropriate format to generate.  

 

 


